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6. When prompted, enter the number of articles retrieved by the search as the maximum number 
of records. Web of Science™ will only process 500 records at a time, so if you have more articles 
than that, you’ll need to export several Excel files and then combine them. 

!   

7. Open the combined file in Excel. 

 !  
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8. Only the column for the citations received in 2014 is needed for the distribution, so scroll 
across and select that column. 

 !  

9. Sort the column into descending order (omitting the ‘2014’ label at the top). 

 !  
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10. Note the maximum citation (x) count and create a new column containing 0 to X called 
“Citations”. In the example shown below, x = 28. 

 !  

11.  Enter the formula =COUNTIF(A:A,D4) into the cell next to the 0 citations (where A is the 
column containing the citations, and D4 is the cell indicating zero citations – see below). 

 !  
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12. Copy and paste this formula into the remaining cells in the Citations column. This generates 
the data for the frequency distribution. 

 !  

13. If you wish to determine the median, use Excel’s MEDIAN function on column A (excluding 
the 2014 label). 

!   
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14. Then make a bar chart with the “Citations” field as the x-axis and the frequency counts as the 
y-axis. If desired, add vertical lines to indicate the JIF and the Median. 

!  
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Appendix 2 - Method for generating the journal citation distribution graph from Scopus™ 
(2014 Impact Factor set) 

The example given below is for generating distributions over the two-year window (2012-2013) 
that is used in calculation of the 2014 Journal Impact Factor. For later years, the two-year window 
should be adjusted accordingly.  

1. In Scopus™, search for the journal using the ‘Source Title’ field (or print ISSN or online ISSN) 
and select the date range 2012-2013. Journal editors should check the resulting hit-list against 
the journal’s own records as tests showed that the numbers of articles returned may differ 
depending on which field is used for the search. Users without access to internal records can 
check article counts via tables of contents. 

2. “Select all” from the resulting hit-list. (To match as closely as possible the distributions shown 
in the analyses in this paper, limit the document types in the search to 'Articles' and 'Reviews' 
using the buttons on the left hand side of the screen.) 
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3. Click “view citation overview”. 

!  

4. The Citation Overview will look something like this: 

!  
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5. Select the date range 2014 (to get only citations in 2014) and click “update”. 

!  

6. Then click “Export”. 

!  
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7. This will download a CSV (comma-separated values) file. Open it in Excel. 

!  
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8. Scopus™ may contain duplicate records for the same paper that have both accumulated 
citations. To resolve this, sort the records on the title column (A-Z) to make it easy to identify 
duplicates. For each pair, delete one, but make sure to add its citation count (e.g. in the 2014 
column) to the remaining one to produce the correct total. 

!  
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9. After de-duplication of the data, select the column for the citations received in 2014; (the other 
columns can be deleted).  

!  
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10. Sort the column into descending order – make sure to omit the row labels.  

!  

11. Note the maximum citation (x) count and create a new column containing 0 to X called 
“Citations”. In the example shown below, x = 28. 

!  
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12. Enter the formula =COUNTIF(A:A,D4) into the cell next to the 0 citations (where A is the 
column containing the citations, and D4 is the cell with the zero citation count). 

!  

13. Copy and paste this formula into the remaining cells in the Citations column to generate the 
frequency distribution data. 

!  
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14. If you wish to determine the median, use Excel’s MEDIAN function on column A; be careful 
not to include the ‘2014’ label. 

!  

15. Then make a bar chart with the “Citations” field as the x-axis. If desired, add a vertical line to 
denote the JIF and the Median. 

!  
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